GENERAL SAFETY POLICY FOR ST PATRICK’S PRIMARY SCHOOL 
Rationale

The safety of young children is of paramount importance.  In order to ensure the safety of both children and adults, the school will ensure that: 

· All children are supervised by adults at all times.  There may be occasions during the school day where classroom assistants will be used to supervise and support activities directed by the teacher in the teacher’s absence.  The Principal will oversee and monitor these situations.

· A book is available for the reporting of any accident/incident.

· Fire doors are never obstructed.

· All dangerous materials, including medicines and cleaning materials, are stored out of reach of children.

· Fire drills are held regularly.

· A register of adults and children is completed as people arrive so that a complete record of all that are present is available in an emergency.

· There is no smoking in school.

· Fire extinguishers are checked.

Safety regulations regarding school outing can be seen in the school’s Health & Safety Policy.

PROCEDURES FOR LEAVING THE SCHOOL AT THE END OF THE DAY

· Children will leave the school only with authorised adults.  If you require another adult to collect your child, please send a letter of authorisation.  If 

Your child is allowed to leave the school without an authorised adult please complete the permission slip below.  Older brothers and sisters are not permitted to collect children unless they re over 18.

1. All classes will go to the hall accompanied by their teacher.  Teachers will remain in the hall until all pupils have left.

2. Children being collected by an authorised adult will be called from the hall first by a member of staff at the front door.  IT IS THEREFORE ESSENTIAL THAT ALL ADULTS COME TO THE FRONT DOOR TO COLLECT.

3. Bus children will be called next, followed by unaccompanied pupils once the buses have left the yard.
MY CHILD/CHILDREN IS/ARE ALLOWED TO LEAVE THE SCHOOL PREMISES AT HOMETIME WITHOUT AN AUTHORISED ADULT.
CHILD/CHILDREN’S NAME/S  ___________________________ Date:  _______________

Signed:  __________________________________
