
 

 

St. Patrick’s Primary School 

SETTLING IN POLICY 

 

POLICY STATEMENT 

Children start school with a range of previous experiences and begin their school career with differing 

needs and at different stages of development. We need to ensure all needs are met and that starting 

school is an enjoyable, secure and positive experience for the children. Starting school can be an 

anxious time for both parents and children. We want to make this process as smooth as possible and 

quickly establish a close working partnership between home and school. We want staff to understand 

and implement this policy in order for the children to have an enjoyable and relaxed introduction to 

school. 

AIMS 

At St. Patrick’s Primary School, we aim to establish a positive partnership with families which will 

enable each child to settle into school quickly and happily. We acknowledge that each child is unique 

and aim to respond to the needs of each child in order to ensure that they settle into school quickly 

and happily. 

OBJECTIVES 

- For the school to be well prepared to admit children into Primary 1 class. 

- To set out clear and proper provision for the first days and weeks in school for each child. 

- For parents/carers to have a clear understanding of the school’s ethos and expectations in 

accordance with this settling in policy. 

For the children to: 

- Feel happy and secure in order to develop their full potential. 

- Feel valued and value others, developing positive relationships. 

- Be independent, make decisions and explore the learning environment. 

For all parents / carers to: 

- Feel welcome and valued. 

- Share information, working as partners for the benefit of their child’s education. 

- Understand the Foundation Stage and Key Stage One curriculum and procedures relating to 

admissions and settling in policies. 

 



To establish a learning environment which: 

- Is welcoming. 

- Is safe and secure as well as being stimulating and exciting. 

- Is appropriately resourced for both inside and outside classroom activities. 

- Is organised to encourage independence whilst being able to follow more structured routines. 

 

EQUAL OPPORTUNITIES 

We believe that it is the right of all children, parents and carers, regardless of ethnicity, gender, 

sexuality, physical disability, ability, linguistic, cultural or home background to be included in all 

aspects of school life. Each child will be valued as individual and individual needs, with regard to 

settling in, will be dealt with sensitively and in partnership with the child’s parent or carer. Whenever 

possible and if needed, translations of all relevant documents will be available and interpreters 

arranged for parents / children who have English as an additional language. The school ethos and 

environment must welcome and reflect families from different cultures and backgrounds. 

 

IMPLEMENTATION 

Children 

Children are given the opportunity to visit Primary 1 in the term before they start school. During this 

visit they are shown how to use the provision appropriately and are shown other vital areas around the 

school. e.g. the toilets. Whenever possible, children are visited in their pre-school setting by a member 

of the Foundation Stage staff. They are introduced to school routines and are given clear instructions 

at the beginning of each session. Children are encouraged to interact with other children and adults. In 

accordance with our Behaviour Policy, staff will spend time establishing positive relationships with 

children and introducing them to school rewards and sanctions. 

The normal school day for a Primary 1 or 2 is from 9.15 to 2.00pm. As part of a settling in period (the 

month of September), a Primary 1 child’s day will finish after dinner time for the first few weeks in 

September. You will be told by the school as this may vary from year to year. 

Parents/ Carers 

Parents are invited to visit their child’s classroom and meet the staff on the same day that their child 

visits. During this visit they will be given a “welcome pack” containing relevant information and 

procedures related to their child starting school. Parents are invited to attend a curriculum meeting on 

this day. At this meeting, staff will highlight features of the Foundation Stage curriculum, and give 

advice on how parents may support their children’s learning at home. During this first visit, we will 

encourage parents to leave the classroom when they feel that their child is ready for them to go. 

Staff 

Staff will spend time with new parents and children in order to welcome them into school. We will 

provide a stimulating, welcoming learning environment for the children. We will make observations 

to inform planning and therefore meet the needs of each child. Staff should share and evaluate 

samples of children’s work and observations in order to agree a consistent approach in making these 

assessments. 

 



 

MANAGEMENT ARRANGEMENTS 

The Foundation Stage team in conjunction with the Principal, is responsible for reviewing the 

effectiveness of this policy. 

All Staff are responsible for implementing procedures outlined in this policy. 

 

Foundation Stage Teachers; 

Mrs Mary Grugan, Mrs Martina Heaney and Mrs Ciara Bradley. 

Chair of Board of Governors; 

Mr Patrick Brolly. 

Principal; 

Mrs Mary Grugan. 
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